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It is suggested you make no other plans until your event has been authorized.

Please mail or email a proposal letter providing the following information regarding your
potential event:
o What type of event (give description of the event)?
» Location — Date or dates; timeframe (be mindful park opens at Sunrise and may
close as early as Sunset).
» If you are having security (will they be around the clock for multiple day events)?
Are you charging admission?
» Are you selling anything — clothing, serving food beer, alcohol or other
beverages?
* Are you placing tents in the park and what size tents?
e Are you having amusement rides?
» Are you having performers (you will need to give a list of the performers — even if
they are not confirmed yet)?
¢ Approximate number of people expected to attend (daily number for multiple day
events) .
+ Name, address, phone number & organization (if applicable)

Address your letter to:
City of Buffalo Parks & Recreation Department — ATTENTION ARLENE
65 Niagara Square, City Hall Room 505
Buffalo, NY 14202
Phone (716)851-9670
Fax (716)851-5200
Email address — amustafa@city-buffalo.com

The price for a special event in the park is $200 per day (after 2 days it will be a flat rate
of $500) and you must provide us with an insurance certificate ($1,000,000 policy listing
the City of Buffalo as an additional insured — if you are using a City Olmsted Park, you
must add the City of Buffalo & Buffalo Olmsted Parks Conservancy as an additional
insured) — we will send you an example of an approved insurance certificate with the
applications, once your request has been approved.

Be mindful that this does not include the other permits you may incur for selling food;
tents, propane, etc. and depends on what you are planning with your event — remember
all events are different. We will secure the dates you request while awaiting approval
for your event.
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